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ST. ANDREW SCHOOL MISSION STATEMENT 
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 This handbook is meant as a specification and delineation of the ideals and goals implicit 
in our mission statement.  Some things need be said so that our actions and interactions may be 
clear, orderly, and harmonious; others so that, in the unfortunate event of a breakdown in those 
interactions, principles of justice and mutual understanding may guide our decisions and 
judgments.  All things are said in the spirit of those noble ideals for which we founded St. 
Andrew School. 
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STUDENTS 
 

WELCOME TO ST. ANDREW SCHOOL 
 

St. Andrew School is committed to inculcating classical learning and the life of Christian 
virtue in its students.  Students should expect St. Andrew School to provide them a challenging 
and rewarding course of studies.  The School expects students to cooperate in their course of 
studies by responsibly and energetically doing the work assigned, and respecting their teachers 
and other students.  Students should always strive for excellence.  The policies stated in this 
handbook are subject to change at the sole discretion of School Board, as are all other policies, 
procedures, or programs of St. Andrew School.  If you have any questions regarding any policies, 
please ask your teachers for assistance. 
 
 
 This section has the following subsections: 
 
2.1 STUDENTS AND ST. ANDREW SCHOOL 
 
2.2 STUDENTS AND THEIR COURSE OF STUDIES 
 
2.3 STUDENTS AND THE FACULTY 
 
2.4 STUDENTS AND OTHER STUDENTS 
 
UNIFORM POLICY 
 
HIGH SCHOOL GRADUATION REQUIREMENTS 
 
ADVANCED COLLEGE EXPERIENCE (A.C.E.) PROGRAM AT CARROLL COLLEGE 
 
EDUCATION ENHANCEMENT ACTIVITIES 2007-08 
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SECTION 2.1 STUDENTS AND ST. ANDREW SCHOOL 
 
 
2.1.1. The student attending St. Andrew School will be classically trained to study and learn, to 

become knowledgeable about the Catholic Faith, and seek to live a holy life. 
 

2.1.2. Students will be familiar with the Mission Statement, dress code, and handbook at the 
time of enrollment.  Enrolling at St. Andrew School means that the student has agreed to 
support and abide by the philosophy and rules of the school. 
 

2.1.3. While in the care of the school, students will respectfully submit to the authority of their 
teachers and all other delegated authorities.  A pleasant and cooperative attitude is 
expected of each child. 
 

2.1.4. The moral life (particularly the practice of the virtues) is necessary for success and 
excellence in the intellectual life.  At St. Andrew School the development of the virtues is 
a key aspect of our mission and school life.  Many of our practices have been adopted with 
the intent to help create and strengthen the life of virtue in the students.  The chief, or 
cardinal, virtues we aim to inculcate are: 
 
Prudence (sound judgment): The virtue that enables us to discriminate truth from 
falsehood, good from evil, fact from opinion, the important from the trivial, and the 
eternal from the temporary.  By this virtue we can accurately assess people, events, issues, 
and ideas.  This virtue builds stable character, rescues us from falling prey to every 
passing whim, and helps us to form sound judgments about others and ourselves. 
 
Justice (responsibility): This virtue enables us to recognize the worth and needs of others 
and to give others what is due to them.  By this virtue we show respect for others' dignity, 
freedom, and opinions. 
 
Temperance (self-control): With this virtue we discipline our passions and appetites for 
the sake of a higher good, and overcome our lower inclinations, including laziness, 
unreliability, and the need for frequent entertainment. 
 
Courage: This virtue enables us to endure or overcome pain, inconvenience, or 
disappointment for the sake of some higher good.  Persistence, perseverance, and lack of 
complaining characterize this virtue.  A person with this virtue will do what is right 
regardless of personal fears or anxieties. 
 

2.1.5. The course of studies at St. Andrew School has been carefully designed to fit our 
educational goals; therefore, students will approach all of their studies with respect and a 
serious intention to succeed.  Frivolous complaints about the curriculum are unacceptable. 
 

2.1.6. Upon registration at St. Andrew School, all parents must provide proof of current, up-to-
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date inoculations, a completed contract signed by parents (or custodial parties), a signed 
release of records (if applicable), and a competed medical emergency form, and have any 
financing approved. Students will not be allowed to attend classes without first submitting 
these forms.  
 

2.1.7. Academic records will be kept in the school office and are confidential.  They will not be 
released to any person or institution without prior written consent.  They will not be 
released if money is still owed on student accounts. 
 

2.1.8. The religious education classes are an equal and integral component of the curriculum.  
Students will approach these classes with the same attitudes and behaviors as are 
demanded in all other subjects. 
 

2.1.9. All students are required to attend chapel services.  All students who attend St. Andrew 
School will understand the Catholic nature of the school and will show respect for 
Catholic practices and worship.  Disruptive or disrespectful behavior is unconscionable 
and unacceptable during chapel. 
 

2.1.10. All students will have an age-appropriate community service requirement. 
 

2.1.11. Students are to behave appropriately at school, and to be considerate of the rights of 
others. Students are expected to use good manners when addressing each other and their 
teachers. 
 

2.1.12. Students will remain silent in the halls, walk quietly in the building, treat the school 
property with care and respect.  Such behavior is consistent with the virtues of self-control 
and responsibility.  Running is not allowed. 
 

2.1.13. When outside and on recess breaks, students are to remain in specified areas of the 
playground and are not to leave the school grounds without permission.   Older students 
should not congregate in their automobiles during school breaks. 
 

2.1.14. Certain areas of the school and the campus are off-limits to students.  These include 
teacher desks, storage rooms, the school offices and staff room, the backstage storage 
areas, the embankment on the north side of the driveway, and the west vacant lot. 
 

2.1.15. Students will be aware that repeated misbehavior and/or lack of preparation for class may 
result in having a disciplinary report placed in their confidential permanent records.  
Student discipline in Grades 5 through 12 is administered through a Demerit Card System. 
 In the case of transfer, permanent records will be forwarded in their entirety to the new 
school. 
 

2.1.16. Students are expected to present a neat appearance at all times.  Boys must have neatly 
trimmed hair, above the collar; girl's hair should be modest, conservative, and in good 
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taste.  Hair coloring is inappropriate for boys; for girls, it should again be modest and in 
good taste.  The teacher will be the final arbiter of good taste. Boys may not wear earrings. 
 No nose-rings, tongue-studs, etc.   Boys are allowed to wear a plain chain or a religious 
medal, but no hemp-made necklaces. 
 

2.1.17. Students will abide by the uniform policy when attending the school.  The purpose of the 
uniform is to minimize the importance of clothes and to establish a professional working 
environment.  Full cooperation with the uniform policy is integral to the discipline and 
philosophy of the school.  Changes to the uniform policy will be announced to parents by 
the end of March for the following school year.  All uniforms are to be kept clean and 
mended.  
 

2.1.18. On chapel days, girls will wear their skirts or jumpers all day, except for physical 
education classes.  Boys will wear their oxford shirts and a tie all day, except for physical 
education classes. 
 

2.1.19. Students may use the telephone for emergencies, but only with staff/teacher permission. 
A maximum of two (2) non-emergency calls, per student, per semester, is also allowed. 
 

2.1.20. The school photocopy machine is not to be used by students; students will obtain their 
photocopying off premises.  
 

2.1.21. Any student involved in an illegal activity in the community will be expelled from school. 
 

2.1.22. Prescription drugs brought to the school must be in the original container, clearly labeled 
with the student's name, the name of the product, the doctor, and the dosage to be given.  
Prescription drugs should be given to the classroom teacher or the principal upon arriving 
at school. 
 

2.1.23. Non-prescription drugs such as Tylenol are kept in the office, and given by the principal 
if the parents have signed a release for their child. 
 

2.1.24. St. Andrew is a non-smoking campus.  Smoking and the use of other tobacco products is 
not allowed anywhere on the school grounds. 
 

2.1.25. Any illegal substance or weapon found on the school campus will be given to the legal 
authorities and any student bringing such to school will be expelled. 
 

2.1.26. Students are not to use cell phones or pagers on campus during the school day. Cell 
phones may not be used during school hours without the permission of a teacher.  
Unauthorized cell phone use may result in confiscation of the cell phone, which will be 
returned to the student’s parents.   
 

2.1.27. Students who have a valid driver’s license may bring vehicles onto the school grounds.  
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Students must park in the lower parking lot (North Side).  Cars may not be left over night. 
All students who are driving to school must inform the office, giving the make, model, 
and license plate number of the car(s) they will drive.  Students not following any school 
policies concerning cars will not be able to drive or park on the school grounds. 
 

2.1.28. Students will leave their cars in the student parking area, and are not to be in the cars 
during the day, unless it is to leave campus in the car, for those students with pre-arranged 
permission to leave the campus. 
 

2.1.29. Students will drive with caution in the parking lots, and use care on the streets near the 
school.  
 

2.1.30. St. Andrew School has the right to search vehicles, lockers, desks, book bags, and articles 
of clothing if there is reasonable suspicion that illegal, dangerous, or inappropriate 
materials may have been brought to school. 
 

2.1.31. Students will be abide by the Computer and Technology Policies set by the School.  The 
policy is available from the Principal. 
 

2.1.32. CLUBS: Students may form clubs for the purpose of advancing their interests and 
promoting the overall academic and social well being of the school.  Such activities can 
give the students opportunity to exercise prudence and responsibility.  Student Clubs will 
have a mission statement that is consistent with the Mission Statement and philosophy of 
St. Andrew School. Club activities that extend beyond the school building must have prior 
approval of the sponsor and the principal.  Club membership is normally limited to 
students of St. Andrew School; membership by others is at the discretion of the sponsor 
with the approval of the principal. 
 

2.1.33. Student Fundraising.  Student groups (including clubs, student government, and 
individual classes) involved in fundraising activities will adhere to the following policies: 
 
(1) All money raised within the school or greater Helena community must be for specific 
objectives, which have legitimate, educational purposes consistent with the philosophy of 
the school.  Money must never be raised or spent by student groups for needs that are of a 
personal nature. 
(2) All fundraising activities must have prior approval of the principal. 
(3) All money collected will be counted with a witness, and left in the supervision of the 
school. 
(4) All money spent in fundraising activities must be validated by receipts. 
(5) Student groups who raise money for the purpose of educational or service related 
travel will be prepared to formally share their experiences with the entire school 
community. 
(6) At least 5% of net profits of any fundraiser must be donated to the school scholarship 
fund and, with some exceptions, (for example RC Challenge), all money remaining from 
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fundraisers at the end of the school year will be put toward the work of the school. 
 

2.1.34. Repeated willful refusal to conduct oneself according to the philosophy and rules of the 
school is a serious violation of the virtues of responsibility and self-control and will result 
in disciplinary action, including suspension and expulsion.  Expulsion will also take place 
if the student cannot meet academic standards.  The decision for such disciplinary actions 
mentioned above would be made by the principal in consultation with other faculty 
members. 
St. Andrew School reserves the right to suspend or expel students who engage in the 
following specific behaviors. (Note that this list is not exhaustive). 

a. Insubordination to teachers or staff 
b. Leaving school grounds without permission 
c. Abusive language 
d. Sexual harassment 
e. Any sexual conduct that is a serious breach of chastity 
f. Other lewd conduct or conversation 
g. Drinking of alcohol 
h. Any illegal drug use 
i. Theft or destruction of property 
j. Fighting or intimidation 

 
2.1.35. St. Andrew School is whole-heartedly pro-life and concerned for the well-being of all 

persons.  Should a student at St. Andrew School become pregnant, St. Andrew School will 
provide moral support for the student to the extent possible given the school’s means and 
facilities.  However, because of our concern for all students at St. Andrew, there will be 
immediate review of a pregnant student's status by the School Administrator.  Every effort 
will be made to support a pregnant student’s efforts to complete her high school education, 
including alternatives to remaining at the school if that were the decision of the School 
Administrator. 
 

2.1.36. ACADEMIC PROBATION: Students who have below a 2.0 grade point average for their 
current courses in any semester, or who have failing grades in any two subjects, will 
automatically be placed on academic probation for the following semester.  Unless the 
student achieves at least a “C” average (2.0 grade point average) in the next semester of 
studies and passes all his/her courses, the student will be required to withdraw from St. 
Andrew School. 
Because of the cumulative nature of certain courses of study, students who receive a “D” 
or lower for a final grade in mathematics, English, classical language, or foreign languages 
will not be allowed to study at the next level in the following year. 
 

2.1.37. SUSPENSION APPEALS: If a student is expelled, that action may be appealed by 
written application to the school board, in which the situation is described, and reasons 
given for a reconsideration of the expulsion.  The school board will decide whether to 
consider the case based on information in the application. 
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2.1.38. Valedictorian for the senior class will be the student with the highest GPA, as determined 

at the end of the first quarter of the final semester of senior year. 
 

SECTION 2.2 STUDENTS AND THEIR COURSE OF STUDIES 
 
 
2.2.1. The school day begins at 8:00am and ends at 3:10pm for grades K-5 and 3:15pm for 

grades 6-12.  Students will be let into the building no earlier than 7:50am, and should be 
off the school grounds by 3:25pm, unless they are participating in an activity. 
 

2.2.2. Students are expected to arrive at class on time, be prepared for class, and participate by 
listening, taking notes and responding aloud when called upon.  Habitual lack of 
preparation, refusal to participate, or disruptiveness in class may result in the student's 
dismissal from school. 
 

2.2.3. The school rents out the required textbooks prior to the opening of school in late August.  
Students (and their parents) are responsible for maintaining and caring for the texts.  If 
necessary, parents will be billed for lost and ruined books. 
 

2.2.4. Within the classroom, students in the sixth grade and above will observe the following 
three teaching modes: 
 
(A) Formal time, when the teacher is lecturing and students take notes and ask questions 
only for clarification of points; 
(B) Informal time, when the teacher and students discuss a subject; this mode is 
characterized by student participation, but without the students interrupting others; 
(C) Free time, when students may move around a room, but should always be cognizant of 
the school rules; laboratory sessions, group projects, and choir practices are typical 
examples of free time. 
 

2.2.5. Students will complete all assignments on time.  Teachers will usually take disciplinary 
action for uncompleted assignments. 
 

2.2.6. Students will give proper documentation on all research projects; deliberate plagiarism 
will be dealt with severely. (Cf. 2.3.4.) Students will not copy from each other's 
assignments. 
 

2.2.7. To maintain a professional study environment and develop the virtue of self-control, 
students will not eat or drink in class except at designated meal times, recesses, or special 
parties. Students will not chew gum on school premises. 
 

2.2.8. The lunch period is followed by a recess.  In case of inclement weather, students will 
spend recess in their classrooms, playing games or other activities suitable to the 
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classroom. Students will clean up their eating area. 
 

2.2.9. Students will eat lunch in their rooms, and may leave campus only with an adult and with 
written parent permission.  Open campus privileges may be granted after the Fall first 
quarter to students in good academic standing (Grade 10 through 12 only) when there is 
written parent permission and principal approval.  “Good academic standing” is defined as 
having a cumulative GPA of 2.0, and no grades of F in the previous or current semester. 
 

2.2.10. Attendance is necessary for academic success at St. Andrew School.  Absences should 
therefore be rare, reserved for occasions such as illness, occasional prearranged family 
travel, medical treatment, or funerals.  Absences which are school related are, of course, 
excused but should be prearranged.  Such absences would include, but not be limited to, 
speech and spelling competitions and music festivals. 
 

2.2.11. Students who are absent because of illness will check with the teacher about any missed 
assignments on the first day back to class.  Students will be responsible to obtain class 
notes from another student.  One day for each day of absence will be allowed to make-up 
assignments. 
 

2.2.12. As a classical school, St. Andrew School recognizes the value of family travel to the total 
learning experience if students are motivated to treat it as such. Students who travel 
should have good academic standing.  Teachers will cooperate with reasonable requests 
for assignments ahead of time so that a student may travel.  However, teachers cannot be 
expected to provide private tutoring preceding or following such absences.  (Cf. 3.2.9.) 
 

2.2.13. An unexcused absence is defined as missing classes for reasons other than one of the 
aforementioned or leaving the building without parental and teacher permission. Make up 
work and credit for daily assignments will not be provided for unexcused absences.  If 
tests are administered during an unexcused absence, the student will receive no credit for 
the exam. Students under three-day suspension after the demerit card is filled are 
considered unexcused. 
 

2.2.14. (ABSENCE POLICY) Any student accruing more than 20 absences during the year (10 
per semester, counting both excused and unexcused absences) will receive a grade of “F” 
for the year, and be required to repeat the year.  For Eighth Grade and high school 
students, the absences will be counted per class, and an absence will be missing more than 
the first 20 minutes of class.  Students coming in within 20 minutes of the beginning of 
class will be considered late or tardy; for purposes of this policy, six (6) tardies will count 
as one absence. 
 

2.2.15. In order for students to participate in any extended extracurricular activities, the student 
must have at least a “C” in all subjects and have shown him/herself to be well-behaved  in 
non-structured situations.  Students who do not participate in this trip will have required 
outside assignments to complete. 
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2.2.16. Grades are earned by the student, not awarded by the teacher.  Report cards are issued 

quarterly, but only the first and second semester grades are recorded on the student's 
permanent record. 
 
The grading scale is: 
 
A+ 99-100%  B+ 87-89%  C+ 77-79%  D+ 67-69% 
A  93-98%  B  83-86%  C  73-76%  D  63-66% 
A- 90-92%   B- 80-82%  C- 70-72%   D- 60-62% 
 
 

2.2.17. All students in all subjects, in the Eighth Grade and up, will sit for examinations at the 
end of each semester.  
 

2.2.18. Students who earn a 3.5 grade point average or above are eligible to be on the honor roll.  
 

2.2.19. Students who have maintained a 3.5 grade point average, completed their classical 
language requirement and have faculty approval will be eligible for advanced placement of 
up to 8 credits a semester at Carroll College.   
 

2.2.20. The scholastic eligibility requirements for participation in sports is a grade point average 
of 2.0 in the previous semester, with no grades of “F,” and completion of all currently 
assigned work.  All student athletes must abide by the Saint Andrew School Student-
Athlete Handbook. 
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SECTION 2.3.  STUDENTS AND THE FACULTY 
 
 
2.3.1. Students will recognize that they are part of a shared endeavor with faculty, staff, and 

parents.  They will cooperate in all ways to make the learning experience at St. Andrew 
School a positive experience for all, students and teachers alike. 
 

2.3.2. Students will obey and show respect to the teachers and staff.  Substitute and part-time 
teachers will be accorded the same obedience and respect as full-time faculty. 
 

2.3.3. Students will report to the faculty any serious violations of school rules or community 
laws on the part of other students.  Such reports help to maintain a high moral standard 
within the school and promote the well being of serious students. The faculty will regard 
such information as confidential and do extensive fact finding before taking action. 
 

2.3.4. Student discipline in Grades 5 through 12 is administered through a Demerit Card System 
(called “JUG,” or “Justice Under God”).  Students will support the Demerit Card System, 
which includes having their Demerit Cards on their person at all times.  Frequent 
violations of the Demerit Card System will result in after school punishments, which the 
students will be required to serve, and can involve suspension from school. 
 

2.3.5. Cheating:  Each student must complete assignments and examinations without resorting to 
cheating or plagiarism.  Besides the obvious forms of cheating by looking at others’ papers 
or notes during exams, the following will be considered cheating as well: 
 

a. Copying from sources and passing the material off as one’s own.  While doing 
research, it is acceptable to quote from a source or to rewrite an author’s idea, but 
you must document (i.e. give a text note) indicating who the author was and from 
which work the idea came. 

b. Having other people do one’s work is cheating.  The teachers will be able to tell in 
a short time if others have written your papers or if you have copied homework.  
Talking to parents or peers about homework or having them make suggestions 
about a paper are acceptable.  If you have doubts about how much help is too 
much, ask the teacher. 
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SECTION 2.4.  STUDENTS AND OTHER STUDENTS 
 
 
2.4.1. As God made all people in His image and likeness, students will treat other students with 

respect regardless of the other students’ race, national or ethnic origins, family heritage, 
creed, size, appearance, learning or physical abilities, family income or size, and all other 
aspects of a human being. 
 

2.4.2. Students will be held to the highest standards of Christian charity, and will be expected to 
extend kindness to those students who most need friendship and encouragement.  Fighting 
with, or gossiping about other students is clearly not permitted.  Bullying and harassment 
of other students will not be tolerated. 
 

2.4.3. Portable electronic games, radios, cassette, CD, MP3, or any other music players are not 
permitted at school.  The need for entertainment and the individualism these promote are 
contrary to the classical philosophy of the school.  
 

2.4.4. Students will not bring materials to school, which, in the judgment of the teacher or 
principal demean or cheapen other human beings or degrade the value of human life. 
 

2.4.5. Students will not use inappropriate or crude language. 
 

2.4.6. Because the school environment is a student’s place of work, and it is unprofessional at 
work to have public shows of affection, young men and women are to conduct themselves 
with restraint.  Dress, language, and actions should reflect modesty and self-control. 

 

Transcripts 
 
Transcript requests must be made in writing, on the appropriate form (supplied in the office).  
Currently, there is no charge for transcripts.  Processing and mailing a transcript requires at least 
24 hours.  
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St. Andrew Uniform Policy 
 
ALL  uniforms are to be purchased from the Lands’ End Uniform Catalog, with the exception of 
the girls’ skirt and jumper, which are to be purchased from Dennis Uniform Company.  The 
school will provide the necessary catalogs.  (The reason for this is to keep the uniforms truly 
uniform.)  Our Lands’ End preferred school number is:  9000-4439-7. Please indicate you’re the  
preferred school number when ordering because Land’s End donates 3% back to the school.   

BOYS’ UNIFORM: 
1. PANTS:  Khaki chino or corduroy pants.  No low slung trousers. 

1. Khaki chino walking shorts may be worn in the months of   
2. September and May. 

2. SHIRTS: Chambray blue polo shirts; long or short sleeves.   
1. An oxford blue, button down, dress shirt and a conservative tie is 

required for grades 6-12 on chapel days and in choir.  
3. SWEATER: Navy 
4. SCHOOL LOGO SWEATSHIRT: Navy with school logo (logo # 0533867K) 

 
*HIGH SCHOOL BOYS ONLY (Additions):   
 Lands’ End mesh polo:  white, red, maize, cobalt and chambray 

GIRLS UNIFORM 
1. JUMPER (K-5)/SKIRT (6-12): Woodland plaid, Dennis uniform co., knee length. (K-8) 

Girls must wear skirts or jumpers on all Mass days.  
2. SHIRTS: White collared blouse; short or long sleeve or  

1. White mesh polo; short or long sleeve or  
2. White turtleneck 

3. SWEATER: Navy or red 
4. SCHOOL LOGO SWEATSHIRT:   Navy with logo (logo# 0533867K) 
5. PANTS: Khaki chino dress pants are allowed November through March 

Khaki chino walking shorts are allowed during September and May. 
 

*HIGH SCHOOL GIRLS ONLY (Additions): 
 Lands’ End mesh polo:  white, red, maize, cobalt and chambray 
 Dennis Uniform navy box pleated skirt (8680) 
 
BOYS AND GIRLS (may be purchased elsewhere) 
Socks:  must be worn at all times in the colors of white or navy (or red, for girls only. Girls may 
wear navy, red or white tights). 
Shoes:  conservative dress shoes; or dark or white tennis shoes.  No sandals or clogs. 
Coats, sweatshirts (other than the school logo sweatshirts), or vests (except R.C. Challenge vests) 
are not allowed in class during the day. 



St Andrew School Student-Parent Handbook…16 
 

ST. ANDREW HIGH SCHOOL GRADUATION REQUIREMENTS 
  
High school starts in ninth grade. 
Requirements are in “credit hour units”—one credit hour unit indicates a class has met a 
minimum of 50 minutes for one day/per week. 
Total units required for graduation is: 240. 
 
The following courses are required for graduation: 
·  ENGLISH: 8 semesters (40 units) 
·  SPEECH CLASS: 1 semester (3-4 units) 
·  MATHEMATICS: 6 semesters (30 units) (Algebra I & II; Advanced Math or Geometry) 
·  SCIENCE:  6 semesters (30 units) (Earth Science, Biology; Physics or Chemistry) 
·  HISTORY: 7 semesters (35 units) (World History, Western Civilization, American History, 

Modern History) 
·  POLITICAL SCIENCE/AMERICAN GOVERNMENT: 1 semester (5 units) 
·  CLASSICAL LANGUAGES/LATIN: 4 semesters (20 units) (Latin I and II) 
·  LANGUAGES: 4 semesters (12-16 units) (Latin III and IV (see below); or two years of 

another foreign language) 
·  LOGIC: 1 semester (3-4 units) 
·  PHYSICAL EDUCATION: 4 semesters (8 units) 
·  FINE ARTS: 5-6 semesters (10 units) (includes Choir, Music Appreciation, Art, Drama) 
·  RELIGIOUS EDUCATION: 8 semesters (32 units) 
 
Remaining credits must be made up from electives (science, math, Carroll College classes).  No 
more than 14 credits from Physical Education classes) 
 
To be considered a full-time, a student must be enrolled in 25 units per semester. 
 
GRADUATION WITH HONORS 
This term will designate graduates who achieve the following: 
·  Successful completion of all high school graduation requirements 
·  Earn a GPA of 3.5 or higher (with no Ds or Fs) 
·  Compete four years of Latin 
·  Participate in the Humanities Seminar 
·  Have a record of Honorable Conduct 
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ADVANCED COLLEGE EXPERIENCE (ACE) PROGRAM 
AT CARROLL COLLEGE 

 
St Andrew School encourages eligible high school students to take classes at Carroll College 
during their Junior and Senior year.  Time is planned into the school schedule to allow students 
to participate in this program. 
 
Carroll College limits the academic course work to freshman and sophomore level classes at 
Carroll.  The program is open to students with a minimum cumulative G.P.A. of 3.25 and a 
recommendation from the Principal (in the place of a high school counselor).  Students in the 
program are charged a reduced tuition cost per credit for up to six (6) credits (currently $95 per 
credit).  
 
To alleviate some of the cost burden and encourage participation, St. Andrew School has 
established a policy that it will pay for 3 credits per semester for each eligible high school 
student taking such classes at Carroll.* All other costs—registration fees, course fees, books—
must be borne by the family.  (Note that some courses at Carroll are four (4) credit courses; in 
that case, St Andrew will pay for the first three (3) credits and the family is expected to pay the 
other credit.)  The costs of second course during a semester will be borne by the family.  
Carroll College will bill each family separately.  

 
 
 
 
 
 
 

*The school will be for 4 credit courses at Carroll College in the (rare) event that students are 
asked to take Carroll College classes in order to fulfill St. Andrew Graduation requirements.  



St Andrew School Student-Parent Handbook…18 
 

ST ANDREW SCHOOL 
EDUCATION ENHANCEMENT ACTIVITIES 

2007-08 
 

A number of activities have been developed at St. Andrew School to enhance the educational 
experience and further the goals and mission of the School.  The following are such activities that are 
held outside of regular school hours.  These activities are still an important part of the school year and 
are often required for the students.  We strongly encourage you to support these activities by 
sending/encouraging your children to participate, and making any arrangements necessary to allow for 
their attendance (including reserving the dates with other activities your children may be involved in, 
such as Grandstreet, dancing, etc.). Children can be excused from these activities only by the principal, 
and only for serious reasons; they will still be expected to attend school when school is in session, and 
may be required to perform a make-up activity. 

 
This form must be signed and returned with your enrollment materials to indicate that you are aware of 
these activities. 

 
1. The St. Andrew School Christmas Program, December 18, 2007, 7:00 pm. An important 

community celebration marking the beginning of our Christmas break.  Participation in this 
program is included in the course grade for high school students. 
 

2. Small School Track Meet, Grades K-8, on May 2, 2008.  All day local track meet; some after 
school practices will occur in weeks prior to meet. 
 

3. May Crowning and Talent Show, Friday, May 16, 2008.  Students are encouraged but not required 
to participate in the talent show, but must attend as members of the audience.  Senior Humanities 
students organize and direct the Talent Show as part of their Senior Humanities class course 
grade—failure to attend the Show will affect that course grade.   
 

4. High School Service Projects, Grade 9-12: January 28-30, 2008. 
 
In addition to the above: Emerald Isle Auction, March 1, 2008.  Annual fundraiser for the school.  
Upper School students (Grades 8-12) are recruited to help with serving and clean-up during the 
evening.  
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PARENTS 
 

WELCOME TO ST. ANDREW SCHOOL! 
 
 We believe that a high quality and thoroughly Catholic education awaits your 
child at St. Andrew School.  To ensure this goal, and protect its implementation, we have 
devised the policies in this Handbook.  As Catholic tradition has always taught, we affirm 
that parents are the primary educators of their children. Professional teachers are only the 
duly appointed representatives of the parents and rely on the active involvement of 
parents in their children’s education in order to most effectively achieve their educational 
goals.  This truth has been verified time and again by experience in the classroom: the 
larger the role the parent plays in the educational process, supporting the teachers outside 
the classroom, encouraging their children in their studies and in the development of good 
habits of study and living, the more successful are the teacher and the student at school. 

These guidelines are offered in the recognition of the essential role parents play in 
the educational process, and how much the school relies on parents for its success.  The 
information contained here should be helpful in explaining St. Andrew School, its 
educational mission, and its expectations of its students and their families. The policies 
stated in this handbook are subject to change at the sole discretion of School Board.  
From time to time, you may receive updated information concerning changes in policy. If 
you have any questions regarding any policies, please ask the Principal for assistance. 
 
 This section has the following subsections: 
 
 
3.1.  PARENTS AND ST. ANDREW SCHOOL 
 
3.2.  PARENTSAND THE FACULTY 
 
STUDENT ENROLLMENT AGREEMENT (COPY) 
 
PARENTAL INVOLVEMENT PROGRAM (PIP POINTS) 
 
POLICY ON GYM USE 
 
CONTACT INFORMATION FOR ST. ANDREW SCHOOL 
 
2006-07 FACULTY AT ST ANDREW SCHOOL 
 
GOVERNANCE AT ST. ANDREW SCHOOL 
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SECTION 3.1.  PARENTS AND ST. ANDREW SCHOOL 
 
 
3.1.1. St. Andrew School is a private school, owned and operated by St. Andrew School, 

Inc., a non-profit corporation incorporated under the laws of Montana in 1996. 
The mission of the School and all operating policies are established by the 
corporation, and administered through its agents, the School Board and the 
Principal.  This includes curriculum and employment policies, as well as hiring 
and dismissal of faculty. 
 

3.1.2. Parents must support the Mission Statement and educational philosophy of St. 
Andrew School.  Parents will read the student-parent handbook, know and support 
its contents. 
 

3.1.3. Parents must support the curricular and religious aims of St. Andrew School.  St. 
Andrew School accepts any student capable of succeeding at the curriculum, 
regardless of creed, race, color, national or ethnic origin; however, those parents 
who have serious differences of opinion about the classical or Catholic character of 
St. Andrew School would probably find that their educational needs are better met 
at other institutions.  Under no circumstances will students be regularly excused 
from classes in the program, including the religious education classes. 
 

3.1.4. All fees and tuition for St. Andrew School are due at the beginning of the school 
year; tuition payments (only) may be financed over a 10-month period, upon 
approval of the school.  Parents should pay their tuition in a timely fashion.  If 
special unforeseen financial difficulties arise, parents should take the initiative of 
informing the principal to arrange special timetables.  Regular and persistent 
failure to pay tuition can result in dismissal of the child from school. 
 

3.1.5. Tuition is non-refundable unless a family must relocate to another city outside of 
the greater Helena area, or if they are excused from this requirement by the School 
Board.  All requests for the latter should be made to the school in writing.  The 
School will make all attempts to collect unpaid tuition. If the School successfully 
brings an action to collect fees due under this agreement, or to enforce any other 
provision of this Agreement, the parent(s)/guardian(s) will be liable for all costs of 
that collection or action, including attorney fees. 
 

3.1.6. Upon registration at St. Andrew School in September, parents should ensure that 
their children’s inoculations are up-to-date and provide the school with proof.  In 
addition, the school requires a signed Contract for Enrollment form, a Release of 
Record form, a Medical Emergency form. 
 

3.1.7. Parents should see that their children arrive at school promptly, and that student 
absences are reported promptly to the school in the morning.  Excessive absences 
can seriously undermine the child’s success in their course of studies at St. Andrew 
School, and could result in failure for the year or class if they exceed 10 per 
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semester (cf. 2.2.14).  The children should never be absent from school for 
frivolous reasons, and parents should never encourage or enable their children in 
this regard.  Parents are encouraged to approach complaints of illness with a 
skeptical eye, especially on days where tests have been scheduled, assignments 
due, or for school activities, (e.g., chapel activities) that the child may not want to 
participate in. 
 

3.1.8. Report cards are issues quarterly; deficiency reports (if necessary) are sent out at 
mid-quarter.  Parents should follow up with the teacher about academic problems 
and issues.  
 

3.1.9. Parents should follow the uniform policy and ensure that their children are dressed 
appropriately for school each day. Changes to the uniform policy will be 
announced to parents by the end of March for the following school year. 
 

3.1.10. Parents are responsible for replacing textbooks if lost or damaged beyond 
reasonable use, and should ensure, from time to time, that their children still have 
all their textbooks and school supplies. 
 

3.1.11. Parents are expected to support the out-of-classroom learning experiences, 
including the field trips, concerts and art shows, and community service projects.  
Parents who regularly have their children excused from these experiences may be 
asked that their children not attend the school in the following year. 
 

3.1.12. Parents should at all times encourage their children in the practice of virtue at 
home, especially responsibility, self-control, and charity.  School is only an 
extension of the home, as previously noted.  St. Andrew School, as it is explicitly 
committed to developing the virtues necessary for success at life, requires the 
cooperation of parents in this regard.   The school maintains a library of 
recommended books on character building that the parents are encouraged to check 
out and read. 
 

3.1.13. Parents should respond promptly and affirmatively to reports of student 
misbehavior at school.  All students are required to behave appropriately in class 
and to respect the teacher’s authority in the classroom and will be disciplined or 
even expelled for violations of this rule (cf. above, 2.1.31, 2.3.1).  The teacher’s 
ability to conduct his or her classroom is usually seriously undermined when 
parents denigrate or undermine that teacher’s actions in front of their child, or give 
the impression in any other way that they do not agree with a teacher’s disciplinary 
methods.  St. Andrew School makes every attempt to ensure that teachers are fair 
and use appropriate disciplinary methods, and promises to attempt to resolve all 
reasonable complaints about teacher actions.  However, such concerns should 
always be discussed privately with the teacher, and any disagreement kept between 
the teacher, the school principal, and the parents. 
 

3.1.14. Parents will support the Demerit Card System, the form of student discipline 
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administered in Grades 5 through 8 (called “JUG,” or “Justice Under God”).  
Frequent violations of the Demerit Card System will result in after school 
punishments, which the students will be required to serve.  Frequent numbers of 
after school punishments can involve suspension from school. 
 

3.1.15. Parent involvement is always important for the successful running of the school 
and has become required of all parents through our Parental Involvement Program 
(PIP).  Parents should read and understand the program which is described in this 
handbook.  Parents who are teachers at St Andrew School must also participate in 
the PIP program. The PIP points have to be outside of regular job duties.  Parents 
are highly encouraged to support and participate in the annual school auction. 
 

3.1.16. Parents are not to sit in on classes unless this has been pre-arranged with teacher of 
the class and approved by the principal.   
 

3.1.17. The St. Andrew School campus is closed to elementary and secondary students 
from other schools in the Helena area, unless those students are visiting the school 
to participate in or attend specific events, such as inter-school sporting events or 
special programs presented by St. Andrew School. It is particularly disruptive to 
the school environment to have former St. Andrew School students on campus and 
not in uniform, nor under the same rules, nor accountable to the same authorities as 
students registered in the school.  Persons in violation of the closed campus policy 
will be asked to leave the school grounds.  
 

3.1.18. Adults sponsoring school clubs or working with students during or after school 
hours, or coaching sports, will be required to attend an orientation meeting (held 
during the year) to outline codes of behavior toward students.  Parents and other 
adults will agree to abide by the policies, which could include background checks 
and references. 

 
 

SECTION 3.2.  PARENTS AND THE FACULTY 
 

3.2.1. Parents should insist that children conduct themselves in an orderly manner at all 
times.  They should encourage their children to be responsible for their books, 
materials, and assignments. 
 

3.2.2. Parents should support the faculty in their endeavors to impart an education to their 
children.  Parents should never undermine the proper authority and station of a 
faculty member either in front of their children or to other people.  Such behavior 
seriously undermines the teacher’s efficacy in the classroom, and/or the general 
success of St. Andrew School itself. 
 

3.2.3. Parents are strongly encouraged to avoid discussing matters with the teachers 
before or during school.  This puts the teacher in the difficult situation of choosing 
between preparing/conducting their class or discussing matters with parents.  
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Parents should always make appointments with the faculty at mutually acceptable 
times. 
 

3.2.4. Parents should take an active role in the pedagogical practices of St. Andrew 
School.  For parents, this normally means encouraging and ensuring that the 
student’s homework is done in a efficient and effective manner.  Parents should 
see to it that their child sets aside a time for homework, finds a suitable place for 
homework that is free of distractions, and that the child normally completes the 
work.  Parents should do their best to monitor their child’s work in class, working 
with the teachers if necessary.  Parents should set reasonable limits to television, 
telephone, and computer use, as these especially harm the child’s ability to do 
homework well. 
 

3.2.5. Parents should recognize the importance of good habit and routine for success in 
any endeavor.  Parents should recognize the necessity of being good role models 
for their children. 
 

3.2.6. Other factors also affect the child’s ability to cope and succeed in the classroom 
and at their studies.  Like any school, St. Andrew School relies on parents to see 
that their children are ready and able for school.  This would include attention to 
their health, sleep and nutritional needs. 
 

3.2.7. Parents should advise the school of special circumstances at home, which may 
adversely affect the student’s performance at school. 
 

3.2.8. Parents should alert the principal to any new health problems arising during the 
year.  Parents should ensure that the student policies regarding prescription drugs 
are followed correctly. 
 

3.2.9. St Andrew School recognizes the learning value of some travel experiences.  The 
following guidelines should be met to minimize the disturbance, especially of long 
trips.  Students should have no grades of D or F; parents should not expect teachers 
to cover missed material in special sessions for their child; travel does not 
seriously upset the child’s ability to succeed in a school setting.  If learning 
objectives are established before the trip and the student submits a paper on a topic 
related to the trip within two weeks of returning, the trip can be included as part of 
their studies at St. Andrew.  Parents should request approval from the principal 
well ahead of time. (Cf. 2.2.12.) 
 

3.2.10. St. Andrew School has the right to search vehicles, lockers, desks, book bags, and 
articles of clothing if there is reasonable suspicion that illegal, dangerous, or 
inappropriate material may have been brought to school. 
 

3.2.11. Parents who encounter or suspect problems in the classroom, especially problems 
between their child and the teacher, should always take up the matter privately 
with the teacher, at the earliest possibility.  If the matter cannot be resolved 
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satisfactorily, or in the case that the teacher refuses to discuss the matter, then the 
parents should consult the principal.  In cases where the teacher involved is the 
principal, the parents can consult with the assistant principal or the school board 
chairman.  Parents who encounter or suspect other kinds of problems at St. 
Andrew School, should direct those matters to the principal, who has been given 
the authority by the School Board to resolve such issues.  The principal will ignore 
anonymous complaints.  
 

3.2.12. To observe fairness as well as the appropriate rights of both parents and teachers, 
the following will be due process for all disagreements between any parent and a 
faculty/staff member.  The parent(s) will meet at least three times over a minimum 
of six weeks with the faculty member with whom there is a misunderstanding; and 
if the problem is still not resolved, the parent(s) will meet with the teacher and the 
principal together.  The principal will have a minimum of one month to try to 
reconcile the differences, or report back to the parent(s).  If the problem still 
remains, the parent(s) may write a letter to the school board requesting that the 
Board take up the issue. 
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STUDENT ENROLLMENT AGREEMENT 2007-2008 
 

I. FEES AND TUITION 

A. This Agreement confirms the commitment of the parents to pay tuition to the School in return 
for reserving a place for the student.  

B. All tuition is due in advance.    
C. Families may request to pay tuition in 10-month installments. (Only tuition can be financed.)  If 

approved, the first payment is due Aug.1, and the last payment on May 1, of the current 
school year.  Tuition is due on the first of each month, and overdue on the 15th.   A fee of 
1.5% per month will be charged on any overdue balance.  If the School authorizes tuition 
payments on a monthly basis, all tuition, fees, and PIP Point balances must be paid in full by 
June 15, 2008.  If the balance is not paid in full by June 15, 2008, the option of making 
monthly payments may not be permitted for the 2008-2009 school year.   

D. Parents paying the entire year’s tuition by August 15, 2007 will receive a 5% discount (tuition 
only).   

a. Tuition rates: 
First child: $3300; second child: $2500.00; third child: $1885.00; fourth and beyond: 
no further charge. 
Annual Fee: $295, per child; but this fee is reduced to $275, per child if paid by July 
15, 2007, and to $245 per child, if paid by June 15.  
High School surcharge: $250.00 per high school family.  
Graduation fee:  $50.00, due October 1 of a student’s 12th Grade year. 
Deposit: One hundred dollars ($100.00) per family. Must accompany Enrollment 
Agreement/ applied toward tuition  

E. PIP Points.  All families are required to contribute 24 Parental Involvement Program (PIP) 
points per school year.  This obligation can be fulfilled by volunteer work during the school 
year; one hour = one PIP point.  Parents will be billed $480, unless they agree to fulfill the PIP 
Points requirement.  Parents will be billed $20 for each unfulfilled PIP point.  
Please indicate your preference: 
___ Bill us for the extra $480.00; we prefer not to fulfill the PIP Points obligation.  
___ We agree to fulfill the PIP point requirement, and to be billed $20 each for any unfulfilled 
PIP points.  

 

II. GENERAL CONDITIONS 
In consideration of the payment of tuition, St. Andrew School agrees, upon the student’s 
enrollment, that it will endeavor to educate the student according to the curriculum established by 
the St. Andrew School Board.  The undersigned parent(s) or legal guardian(s) agree to the 
following terms and conditions (parents/guardians must initial where indicated, but failure to initial 
an item does not mean that term or condition is not in effect):    
 
A. This Agreement is between the parent (s) or legal guardian (s) of the above named student(s) 

and St. Andrew School.  It is not binding on the School until executed by the Principal or 
his/her designee. St. Andrew School is a private school, owned and operated by St. Andrew 
School, Inc, a non-profit corporation incorporated under Montana laws in 1996. 

B. The School reserves the right to accept or reject students for enrollment or re-enrollment, 
notwithstanding the submission of the Enrollment Agreement. 

C.  In the event that the School is unable to provide or continue its education services to the 
student for any cause, the School will not be liable for claims for any costs or expenses 
incurred as a result.  

D. Parent(s)/guardian(s) will contact the principal immediately if they are unable to pay the 
monthly tuition. If a parent/guardian is more than 30 days late on a tuition payment, the School 
may remove the child from the school.   
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E. Except as provided for in paragraph F, tuition payments are not  refundable.  Moreover, if 
parents choose to withdraw their children from the School for any reason, any unpaid tuition is 
due and payable.  All requests to be excused from this requirement must be made, in 
writing , to the School Board.  The request should detail extenuating circumstances that 
should be considered.  Parents should be able to provide documentation as evidence for any 
claims about their children that are part of this process. The School Board will determine if the 
circumstances warrant excuse from this contract.  The School will make all attempts to collect 
unpaid tuition.  

F. Paragraph E does not apply if the student’s withdrawal from the School results from the 
student’s moving outside the greater Helena area.  In this situation, no further tuition 
payments will be due, and pre-paid tuition will be refunded based on the number of months 
remaining in the August through May payment cycle.  For example, if tuition was paid in full 
and the student withdraws in October, 8/10s of the tuition paid will be refunded, and 2/10s 
retained.   Student fees are not refundable.   

G. Records will not be forwarded to any school if tuition, fees, and/or fines are owed to the 
School.  

H. The religious education program is based on the Catechism of the Catholic Church.  Students 
who are not Catholic are not excused from participating in the religious education program.  
All students must attend all Chapel services, but may maintain respectful silence if their own 
religious commitment does not permit them actively to participate. 

I. Students will be expected to treat other students with respect and to abide by the St. Andrew’s 
Handbook.  Students who repeatedly break school rules or have failing grades will be 
expelled.  

J. Parents agree to support the mission and policies of the school.  
K. St. Andrew School is operated by St. Andrews School, Inc., a private, not-for-profit Montana 

corporation.  The mission and policies of the School, specifically including matters relating to 
curriculum, employment and assignment of faculty and all other issues relating to the 
operation of the School are established by St. Andrew School, Inc., through its agents, the 
School Board and Principal.  The School Board is appointed by and accountable to St. 
Andrew School, Inc., and is not an elected body.  Parents have the right to raise concerns for 
the Principal's or the School Board's consideration in the manner described in the Handbook, 
but the School Board's decision on policy matters is not subject to further appeal.  

L. This enrollment agreement incorporates by reference the terms of the St. Andrew’s 
Handbook, as in effect on the date the parents sign this enrollment agreement, but is 
otherwise the complete agreement between the parents and St. Andrew School.  The parents 
acknowledge receipt of a copy of the St. Andrew’s Handbook, as in effect on the date the 
parents sign this enrollment agreement. 

M. The parents acknowledge that St. Andrew School is a private school in the Catholic tradition, 
but is not formally affiliated with the Roman Catholic Diocese of Helena, nor with any parish of 
that Diocese.  

N. No representations have been made concerning the accreditation of St. Andrew School, its 
relationship to the Catholic Church, or any other matter that is not specifically addressed in 
this enrollment agreement or in the St. Andrew’s Handbook, as in effect on the date the 
parents sign this enrollment agreement.   

O. In any civil action undertaken to enforce any provision of this agreement, the winning party 
shall be entitled to collect from the losing party all costs allowed by law, including reasonable 
attorney fees and the costs of using a collection agency. 

 
III. AUTHORIZATION FOR EMERGENCY MEDICAL CARE 
I/we authorize St. Andrew School to consent to emergency medical care or treatment of the 
student(s).   
Health Insurance Carrier:      _______________________________ 
Policy or other ID Number:  _____________________________ 
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IV. EXECUTION OF THIS AGREEMENT 
 
In executing this Enrollment Agreement, including part V on page 4, I/we certify that we are 
authorized to execute this Enrollment Agreement and the Authorization for Emergency Medical 
Care on my/our behalf and on behalf of all others having a parent or legal guardian relationship to 
the student; and that I/we have read and understood all the terms of this agreement and agree to 
be bound by its terms.  The contract becomes effective on the date signed by the parents or legal 
guardian of the student.  
 
V.  TERMS OF PAYMENT 
 
_____ I will pay my tuition in advance.  (Payments are due on August 15 of the contract year; 
tuition will be discounted 5%.)  
 
_____ I request to pay my tuition in 10 monthly installments, by cash, check or individual credit 
card transactions (No tuition discount is available for this option).   
 
_____ I request to pay my tuition in 10 monthly installments, USING AUTOMATED CLEARING 
HOUSE OR CREDIT CARD TRANSACTIONS .  (You MUST complete the authorization on this 
page in order to use this option).  (No tuition discount is available for this option.) 
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ST. ANDREW SCHOOL PARENT INVOLVEMENT PROGRAM (PIP) 
 
 

In 1998, St. Andrew School initiated the Parental Involvement Program, called 
“PIP,” as a means both to provide supplemental support needed for a thriving school 
environment, as well as providing an opportunity for family involvement in the St. 
Andrew School community. The main purpose of the program is to minimize the 
financial costs of running the school; the school will have to contract out projects if they 
cannot be achieved by volunteer labor from families, or hire additional staff and personal, 
and this will raise tuition costs.  

Every family with children enrolled at St. Andrew School is required to 
participate in the program, by volunteering your time for any of the numerous school 
activities and projects.  Each hour volunteered is worth one (1) PIP point, and each family 
needs to earn 24 points a year. 
 

Any activities that directly benefit St. Andrew School can be counted.  This 
includes time spent working on any volunteer work for the school, including PTO 
organized or sponsored activities, other school committees (auction, building 
improvement, publicity), volunteering as a classroom or recess aid, driving for a field trip, 
or helping in the office or library. Activities such a working parties are publicized from 
time to time in the weekly newsletters. If there is any doubt over whether something 
would qualify for PIP points, please check with the principal before hand.  High School 
aged children are eligible to earn PIP Points for the family only if they are accompanied 
by their parents at the activity. 

 
The “PIP year” begins the first day of June and ends on the last day of May.  All 

points must be recorded by June 1st.  Points may not be banked or carried over to the next 
year, nor may they be transferred to another family. If the PIP commitment is not met, the 
family will be billed at the end of the year for $20 per point left unfulfilled. 

 
Parents must report their PIP points fulfilled to the Office Manager.  You may do 

this in person or over email (standrew@mt.net).  To report PIP points, include your 
family name, description of the activity and the number of hours or points earned for the 
activity.  Please report your PIP promptly.   
 

You will receive a statement of your PIP status in December, February and at the 
end of the year.  If discrepancies arise, please call the Office Manager as soon as possible.
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FACILITY USE POLICY 

 
 
RENTAL POLICY 
Currently, we do not rent the gym or school facilities to outside groups. 
 
 
FAMILY PRIVILEGES 
Families of St. Andrew School students may use the gym for occasional, private purposes.   The 
gym should be cleaned after use and tables, chairs, and equipment put away.  Requests should be 
made through the office and permission will be given on a case-by-case basis.  Depending on the 
nature of the activity, there may be fee for this.  This policy will be subject to revision in the 
future if the gym is abused, habitually left unclean, or if this policy becomes too costly or 
burdensome to the school.  Occasional “sleepovers” will be considered on a case-by-case basis. 
 
 
REGULAR USE OF THE GYM   
In the interests of fairness to all, only school-sponsored activities can schedule regular or 
repeated use of the gym or the school facilities.  Any private requests for regular time in the gym 
will be turned down.  Currently, school-sponsored activities include the athletic program, student 
government, and clubs recognized in the Handbook.  Parents wishing to develop and oversee 
further school programs should contact the principal.  Requests will be allowed on the basis of 
their compatibility with school curricular goals and the benefit they present to the students.  
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ST. ANDREW SCHOOL 
 

CONTACT INFORMATION 
2007-08 

 
 

 
STREET ADDRESS: 
1900 Floweree St. 
Helena, MT 59601 
 
MAILING ADDRESS: 
P.O. Box 231 
Helena, MT 59624 
 
Phone Number: 449-3201 
FAX Number: 449-0129 
 
WEBSITE: www.standrewschool.org 
(newsletters are made available at the website) 
 
EMAIL: standrew@standrewschool.org 
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FACULTY AT ST ANDREW SCHOOL 
2007-08 

 
Full Time 
Kindergarten: Mrs. Emily Thomas 
Grade 1: Mrs. Rochelle Miller 
Grade 2: Miss Jane Hauck 
Grade 3: Mrs. Julie Penner 
Grade 4: Miss Sarah Heidlebaugh 
Grade 5: Mrs. Jennifer Hager 
Grade 6: Mr. James Greaney 
Grade 7: Mrs. Lisa Reidlinger 
High School: Mr. Steven Tappe  
High School: Mr. Chris Nelson 
High School: Mrs. Heather Bell 
High School: Mrs. Teresa Rose  
 
Adjunct Faculty 
Art Teacher: Mr. Gordon Zuelke 
Physical Education, K-4: Mrs. GG Grotbo 
Religious Education: Mrs. Arlette Randash, Br. Bob Fishman 
Latin: Dr. Mark Smillie 
Choir/Music: TBA 
Spanish: TBA 
Librarian: Mrs. Marge Foran 
 
 
 
Principal: Mrs. Donna Smillie 
Vice-Principal: Mrs. Arlette Randash 
 
 
Secretary: Mrs. Laura Casey 
Bookkeeper: Mrs. Denise Hampton 
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GOVERNANCE AT ST ANDREW SCHOOL 
 
 St. Andrews School, Inc., is a private non-profit corporation, incorporated under the laws 
of the State of Montana in 1996.  A Corporate Board of Directors governs the corporation, and 
appoint a School Board to oversee the operation of the school and set corporate policy.  The 
School Board is not elected body, nor a representative body of the parents, but are accountable to 
the corporation.  The Mission Statement is also a corporate statement of St. Andrew School. 
 
 The School Board is composed of members of the Corporate Board of Directors, parents 
of St. Andrew Students, and other interested, qualified persons from the Helena community.  The 
School Board is charged to safeguard the Mission Statement, and to oversee general policy, 
school budget, fundraising, hiring of employees, the curriculum, and the School’s relationship 
with the diocese and other schools.  The School Board also hires, oversees, and advises the 
principal, who is given responsibility for all daily school operations, for staff, and the students.  
The school principal reports directly to the School Board, is an ex officio member of the School 
Board, and the School Board’s representative to the faculty and parents.  
 
 Board members are determined by a vote of the School Board, and invited to the Board 
by the Chairman.  Typically, each member serves for a three-year, renewable term.  All board 
members must be active and practicing Catholics, support the School’s Mission Statement, be 
knowledgeable about classicism, and be willing to work to promote the school’s future.   The 
current number of School Board positions is seven.  Interested persons may inform the School 
Board Chair of their interest, and get further details on qualifications and openings. 
 
 School Board meetings are normally the second Monday of every month.  Because they 
are meetings of the corporation and involve private matters (such as financial and personnel 
issues) of the corporation, School Board meetings are closed.  If there is due reason, parents may 
address the school board during their meeting.  Please contact the School Board Chairman 
personally to request to be put on the agenda. Please remember that matters pertaining to the 
students, classroom administration, teaching and building issues are the specifically assigned 
responsibilities of the principal, and should be taken directly to the principal.  The School Board 
obligates itself to respect the principal’s authority over such issues, and will not work to 
undermine these.  If brought to the School Board, such matters will be referred back to the 
principal instead of being taken up at a School Board meeting.  The School Board Chairman 
reserves the right the reject requests that are not relevant to the School Board’s purposes or 
powers. 
 
The current (2007-2008) School Board members are 
 
Mr. Michael Sheridan (Chair) 
Mr. Philip B. Rose 
Mr. Steven Nistler 
Mrs. Donna Weiner 
Mr. Ken Foran 

Mr. Dean Randash  
Dr. W. Mark Smillie 
Mrs. Donna Smillie (Ex Officio member) 


